How to create fractions in Word

If you need fractions for such things as recipes, here is the easiest way to create them.
Under the insert menu choose symbol, then from the subset menu on the right, drop down choice Number Forms—looks like this
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Choose each fraction and click AutoCorrect Button which will bring up the next window
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Enter the fraction as you would type it in a Word document in the replace area and click the Replace button, it will then be replaced with the Autocorrect version.   I used Autocorrect for each of the following fractions and then typed them in this document. They all appear to be formatted equally.  ¼ ½ ⅓ ⅜ ⅝ ⅞.  This only works for these particular fractions. If you have an unusual fraction such as 1/6, there is no Autocorrect feature.
